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JIoOMmKHOCTHAsA MHCTPYKUMUS 3aMECTUTENA PYKOBOAUTENSA

1. O0mHe NONOKCHHS

1.1. JIOMmKHOCTb 3aMECTHTENS PYKOBOAUTENA 00pa30BaTe/IbHOM opraHu3aimy (aanee — O0)
OTHOCHTCS K KATCTOPUM PYKOBOAMTEJIEH.

1.2, Ha nomxHocTs 3amecturens pykosoaurens OO Ha3HayaeTcs JHL0, UMEIOMEE BbICIICE
npodeccuonanbHoe 06pa3oBaHKE 110 HANPABJICHHAM NOATOTOBKH «I OCYyAapCTBEHHOE H
MYHHLMMAAbHOE yNpaBieHHe», «MEHEMKMEHT» WK «Y NpaBieHUe MEPCOHATIOM» U CTaX
paboTbl HAa MEAArOrHYECKMX HIIH PYKOBOAALIMX JOJDKHOCTAX HE MCHEE MATH JIET WM BbICILEE
npodeccHOHaBHOE 00pa30BaHHE H JOMOMHHTEBHOE MPOYECCHOHANIBHOE 00Pa30BaHKE B
00J1aCTH rOCYAaPCTBEHHOr0 ¥ MYHULIMTIAJILHOTO YIPaBJIEHUS, MEHEIDKMEHTA WIIM 9KOHOMMKH
H CTaXk pabOThI HAa NENArorM4ECKUX WIM PYKOBOAALIMX NODKHOCTAX HE MCHEE MATH JIET.

1.3. 3amecturens pyxoBogurens OO HazHayaeTcss ¥ 0CBODOXKAAETCA OT AODKHOCTH
pykosoaurenem OO,

1.4. 3amectutens pykosoautens OO 0/DKEH 3HATH

o TPUOPHTETHBIC HANPABJICHNs Pa3BUTUA 00Pa30BATENLHOM CHCTEMBI PD;

¢ 3aKOHbI M MHbIE HOPMATHUBHLIEC MPABOBBIE AKThL, PETJIAMEHTUPYIOLIUE
00pa3oBaTebHy10, PH3KyNbTYPHO-CIIOPTHBHYIO AEATEIBHOCTD,

o KouseHuuio 0 npasax pebeHka,

o TMENAaroruKy;

o TICHXOJIOTHIO;

¢ JIOCTIDKEHHUA COBPEMEHHOI NMCUX0J10r0-NeAarornieckoi HayKu ¥ MPakTHKHY,

¢ OCHOBBI (pU3HOJIOTHH, FHTHEHBI,

e TEOPUIO U METOJBI YTIPABJICHUS 00pa30BaTEIbHLIMK CHCTEMAMM;

¢ COBPEMEHHBIE MEAArOrHYeCKME TEXHOMOTHH IPOLYKTUBHOIO,
I depeHLHpoBaHHOr0 00yUEHHS, PeaNn3aLi KOMIIETEHTHOCTHOTO MOAXO/A,

pa3BUBaIOLIEro 00yYEHMS,



o MOTOAM YOCRACIR, APFYMOHTRINGE CHOCT OBUDIN, YCTRITORACH KOITAXTON ¢
OOYUIMOUIIMICE, BOCTIYRINUIAMN PABIONO BOTPACTA, WX POAITE M (1@,
WX MAMOUDOUIMMM ), xoascTamm 1o pabore,

o TEXHOAOIHN AMAIVOCTHN TIPSO konuiicrioex Cnryaionll, inx npodsaaTiocst i
PRIPCUICHNN,

o OCHOBM PAGOTM € TEXCTORMMI PEAAKTOPAMN, WICKTPOINMI TRl Ty,
exTporoft nowroll i Gpaysepasu, My asrusmeaniiins obopy nosaniem,

o OCHOBM IKOMOMMKN, COUMONTOTIN,

o cnocobu opravwiam $unancono-xorsiicraennoil aesrensnocti 00,

o CPAKAAHCKOS, AAMIHHCTPATHBHOE, TPYAOBOE, O10jDKETHOE, HANOTOBOE
MXONOAATCALCTRO B YACTH, KACAIOUWICHCA PETryIHPOBAHNA JICHTC/ILHOCTH
oGPAIORATENLHKIX YUPOKACHHIT 1 OPraHOB YNpaBicHHs 00PasoRAHHEM PAITH THBIX
yponueii,

»  OCHOBBLI MCHC/DKMCHTA, YNPARJICHHSA NEPCOHANOM,

¢  OCHOBLI YIIPARACHUSA TIPOCKTAMM,

s NPaBMIA BHYTPCHHEIO TPyaoBoro pacnopsaxka OO;

e+ TIPABWJIA 110 OXPAHC TPYAA W noxapHoii 6e3zonacHocT.

2. Jlo/KHOCTHBIC 00S3aHHOCTH
3amectuTens pykosoautesis OO BLINOMHAET CNENYIOLHE JODKHOCTHbIE 00A3aHHOCTH:

e J100pOCOBECTHO MCITOJIHAET CBOH TPYAOBbIE 00A3AHHOCTH, BO3IOKEHHBIE HA HETO
TPYAOBBIM IOrOBOPOM;

o cobmonaer npaBuna BHYTPEHHErO TPYAOBOTO PACMOPS/IKa;

e cobymonaeT TPyAOBYIO TUCLIMILIHHY,

e BbLINOJHACT YCTAHOBJCHHBIC HOPMBI TPYJa;

o cobmonaer TpebOBaHMs N0 OXpaHe TPyAa M obecrneyeHHIo 6€30MacHOCTH TPYAA,

o 0OepexHO OTHOCHTCH K UMYLIECTBY paboTomarens (B T. 4. K UMYLIECTBY TPEThUX
JHL, HaxoasueMycs y paboroaarens, ecmu paboromaTeb HECET OTBETCTBEHHOCTE
3a COXPAHHOCTb 3TOr0 UMYILECTBA) ¥ IPYIHX pabOTHHKOB;

e HEe3aMEeNIMTENLHO coobimaer paboToaTelo 60 HEMOCPEACTBEHHOMY
PYKOBOJMTE/O O BOBHUKHOBEHUH CHTYALIWH, NPEACTaBIAIOIICH YIrPO3Yy XHU3HU U
3OPOBBIO JIIOJIEH, COXpPAaHHOCTH UMYINECTBA paboToaarens (B T. 4. UMYyLIECTBA
TPETHUX JIHLI, HAXOMALIETrOoCcs y paboTomarens, ecimu paboTtomaTens HECET
OTBETCTBEHHOCTh 3a COXPAHHOCTh 3TOT0 HMYIIIECTBA);

e OpraHu3yeT TEKyllee ¥ NEPCIEKTHBHOE IUIaHHpOBaHue aearenbHocTH OO0,

e KOOpPAMHMpYeT paboTy nesaroru4eckux U UHbIX pabOTHHKOB, a Talke paspaboTky
y4eOHO-METOANYECKOM U HHOH JOKYMEHTAWK, HEOOX0IMMOM I NEATEIEHOCTH
00;

 obecrneyuBaeT UCNOJIL30BAHHE M COBEPIICHCTBOBAHHE METONOB OPraHU3aLIMN
00pa30BaTENLHOTO NMPOLIECCa U COBPEMEHHBIX 00pa30BaTENbHBIX TEXHOJIOTHIA, B
TOM YHCJIE JUCTAHLIHOHHBIX;

e OCYIIECTBJIAET KOHTPOJIL 3a Ka4eCTBOM 006pazoBaTenbHOro (yuebHo-
BOCITUTATENHHOr0) NMPOLIECCca, 00BEKTHBHOCTBIO OLIEHKH PE3YJIBTATOR
00pa3oBaTebHOM AEATENBHOCTH 00YYalOLMXCS, BOCTIMTAHHUKOB, paboToi
KPY>KKOB U (paKynbTaTUBOB, 00ECIEUEHHEM YPOBHS MOATOTOBKM 00yuarommxcs,
BOCITMTAHHHUKOB, COOTBETCTBYIOLIEr0 TpeOOBaHMSIM QeACPaTLHOTO

rocyIapCTBEHHOTO 00pa30BaTENLHOIO CTaHAAPTa, (PEAEPAIbHBIX NOCYAAPCTBEHHbBIX
TpeOoBaHwmii;



OPraayer patory 1no noArOTORKE M IPOBCACHIIO NAAMEIION,

KOOPANHHPYCT BIAMMOACTICTHIG MERAY NPCACTARITENARMI NEARTOrHIecKol Hayiy
I NPAKTIKN,

OPraMiIyeT NPOCACTHTEALCKYIO PaboTy Cpesit posirresnchl (JIMLL HX JaMENIIOUIHY )
OKMILIBACT NOMOUIL NEAAroriecknM paboTiixam n ocnocinit n paypaborke
HIHOBALMONNIWX [IPOIPAMM 1t TEXNON0rNil,
opranusyer yueGHo-pocnumaTeaniylo, METOANUCCKYIO, KYNLTYPHO-MACCONY10,
pHeKacciyo pabory,

OCYIICCTRASCT KOHTPO/L 3a yuehuoil narpyikoil o0yuaioumxes, BOCHHTanikon,
cocranaser pacnicanue yueGunix il w apyrux sugon yuebuod u
BOCITHTATEALHOMN (B T, 4, KyALTYPHO-A0CYTOBOIT) NCATE/ILHOCTH,
ofecneunpacT CHOCHPEMEHNOE COCTANICHNE, YTRCPKICHNE, IIPEACTARICHHE
OTYCTHON NOKYMCHTALINM,

OKAILIBACT NOMOUL O6YUAIOUIMMCH, BOCTTHTAHHHKAM D [TPOBCACHHH KY/ILTYPHO-
NPOCBETUTENLCKNX H 03/I0POBHTE/ILHBIX MCPOMPHATHIA
OCYMICCTRIINCT KOMIUIEKTOBAHHE H MPHHUMACT MCPBI 110 COXPAHECHHIO KOHTHHTCHTA
00yualouMXes, BOCMTHTAHHHKOB B KPYXKax;
yyacteyet B noafope H pacCTAHOBKE NMEAArOrHYCCKHX KAIPOB, OPraHn3ycT
NOBLILICHHE MX KBATHHKALMH ¥ NPOJECCHOHAIBHOIO MACTEPCTRA;

BHOCHT NPEIOKCHHSA 10 COBEPLICHCTBOBAHHIO 06Pa30oBATENLHOIO ITPOLICCCA H
ynpasneuns OO;

NPUHHMACT YYAaCTHE B MOANOTOBKE M IIPOBCACHHH aTTECTALIMH MIEAArOrHyYCCKUX 1
apyrux paborarkos OO;

MPHHUMAET MEPBI 110 OCHALICHHIO MACTEPCKHUX, yueOHbIX nabopaTopuii 1
KaOMHETOB COBPEMEHHBIM 000PY10BAHHEM, HATJIAAHBIMH NOCOOUAMH 1
TEXHHYECKHMH CPEACTBAMH 00yUeH s, MOMOMHEHHIO 6MOIMOTEK H METOIMUECKUX
kabuHeToB y4eOHO-METOANIECKOH, XYA0MKECTBCHHOH H MIEPHOAUICCKON
JIHTEpPaTypoi;

OCYIIECTBJISET KOHTPOJIb 32 COCTOSHUEM MEIULIMHCKOrO 00CITy)KUBaHUS
o0y4arommxcs, BOCIIMTAHHUKOB, XWIMITHO-OBITOBLIX YCIIOBUIA B 00IIEXUTHAX;
NPH BLITOJIHEHUHM 00s3aHHOCTEH 3amecTuTens pykosoautesst OO mno
aIMHHHCTPATHBHO-XO03MMCTBEHHOM 9aCTH OCYLIECTBIISIET PyKOBOACTBO
X03sficTBEHHO#H JesaTelbHOCThIO OO,

OCYLIECTBJISET KOHTPOJIb 32 XO3AHCTBEHHBIM O0CITY)KMBAHWEM M HALJISXKALMM
cocrostHueM OO;

OpraHu3yeT KOHTPOJIb PalMOHAIBHOIO paCXOA0BaHUsA MAaTEPUAIOB U PHUHAHCOBBIX
cpeacts OO;

NPUHHUMAET MEPBI N0 PACIIMPEHUIO X03IMCTBEHHOM camocToaTebHOCTH OO,
CBOEBPEMEHHOMY 3aKITIOUCHUIO HEOOXO0AMMBIX IOTOBOPOB, IPUBJICYEHUIO IS
OCYIECTBJICHUA AEATENLHOCTH, MPEMyCMOTPeHHOM ycTaBoM OO, NOTIONHUTENBHBIX
HCTOYHHUKOB ()MHAHCOBBIX U MAaTEPHANIbHBIX CPEJICTB;

opraHuzyet paboTy N0 NpOBECHUIO aHAM3a M OLICHKH (MHAHCOBBIX PE3YyJIbTATOB
aestensHOCTH OO, paspaboTke W peanu3aly MEPONPUSTUIA 1Jisi TOBBILIEHUS
3(PeKTUBHOCTH UCTIONB30BAHUS OIOKETHBIX CPE/ICTB;

o0ecrneunBacT KOHTPOJIb 32 CBOCBPEMEHHBIM M MTOJTHBIM BBITOTHEHUEM JOTOBOPHbIX
00s3aTensCTB, NOpAAKOM 0hopMiieHHs GUHAHCOBO-XO03SMCTBEHHBIX OINEPALIUiA;

NPUHUMAET MEPBI 110 00eCTIEYEHHI0 HE0OXOAMMBIX COLMANBHO-0BITOBBIX YCIOBUN
A5 00y49aroIMxcs, BOCIUTAHHUKOB ¥ paboTHrkoB OO,

FOTOBHUT OTYET YIPEAUTENIO O MOCTYIUICHHH U PACXOI0BAHUM (PMHAHCOBBIX U

MaTepHAJIbHBIX CPEACTB;



o« PpYKOBOAWT paGotamu no Gnaroycrpoiictay, olenctenmio u ybopke Tepputopun OO;
o KOOPAMHUPYET paboTy MOAUMHCHHBLIX CMY CITYXO M CTPYKTYpHBIX noapasncicHHi,
o BBLIMOJNHACT NPABUIA 110 OXPaHE TPYAa H noxkapioi 6e30nacHocTH.

3. [Ipapa

3aMECTUTE]Ib PYKOBOHUTENIA HMCCT Mpano:

-B npcaciax cBoeit KOMINCTCHUHH U B NMOPAAKE, ONPCACICHHOM YCTAaBOM, 1aBaTh
pacnopsbkeHus, ykazauus paboruukam OO u TpeboBath HX HCNONTHEHKS,

~NPEACTABIATH HA PACCMOTPEHHUE PYKOBOAHTENSA MPEAJIOKEHHS NO YITyHLICHHIO
nesrensHocti O0;

~NOMYy4aTh OT PyKOBOAMTENEH M CNELMAIMCTOB YUPEXAEeHUS HH(popMaLMIO, HEOOXOIHMY 10
NS OCYWIECTB/ICHUS CBOEH NEATENLHOCTH,

—TOANMUCHIBATL JOKYMCHTHI B npeAciiax CBOCH KOMIICTCHLIMH,

~1pe6oBats oT pykoBoacTBa OO OKa3aHWA COACHCTBHUS B UCTIOJIHEHNH CBOUX JIOJDKHOCTHBIX
00s3aHHOCTEM.

4. OTBETCTBEHHOCTD
3aMeCTUTEIb PYKOBOJUTES HECET OTBETCTBEHHOCTE!

—3a HEMCITOJITHEHUE WJIM HEHAJUIE)KAIIEE UCIIOJIHEHHE CBOUX 00S3aHHOCTEN — B COOTBETCTBUM
C TPYAOBBIM 3aKOHOAATEILCTBOM;

—3a NMPaBOHAPYILIEHHS, COBEPLICHHBIC B IIEPHOJ OCYLIECTBICHHA CBOCH ACATEIBHOCTH, — B
COOTBETCTBHH C JACHCTBYIOIIUM IPOXAAHCKHUM, IMUHUCTPATUBHBIM U YTOJIOBHBIM
3aKOHONATENLCTBOM,;

—33 MPHYMHEHHUE MATEPHAIBHOTO yiepba — B COOTBETCTBHH C JACHCTBYIOIINM
3aKOHOAATENILCTBOM.

C HHCTPYKUHEN 03HAKOMJIEH:



